AGENDA ITEM NoO. 1

DATE SUBMITTED AUuGuUsT 11,2015 COUNCIL ACTION ()
PUBLIC HEARING REQUIRED ( )

SUBMITTED BY AJ GADDIS, HR MANAGER RESOLUTION )
ORDINANCE 15T READING ()

DATE ACTION REQUIRED AUGUST 19,2015 ORDINANCE 2NP READING ()
)

CITY CLERK'S INITIALS

IMPERIAL CITY COUNCIL
AGENDA ITEM

SUBJECT: APPROVAL OF CITY JOB DESCRIPTIONS/UPDATED POSITION ALLOCATION/CLASS LIST

DEPARTMENT INVOLVED Administration — Human Resources/Risk Management

BACKGROUND/SUMMARY:

With the approval of the City Budget for Fiscal Year 2015-2016, several city job descriptions were either
amended or created to support the various department functions. Some of the changes impacted city
employees or existing job functions as a reclassification such as the new General Maintenance Worker
class series I, It and Ill for Public Services, amended job classes Project Manager, Project Coordinator
and Administrative Analyst for Planning and Development, and Recreation Services Manager and
Recreation Specialist for the reorganization in the Parks and Recreation Department while the Finance
Department acquired a new job classification of Accounting Technician. Some of the new job classes
once approved by City Council will need to be filled such as the Administrative Analyst and Recreation
Specialist as the current incumbents have left city employment. Along with the job descriptions, the
Position Allocation Report was updated to reflect the changes and a new Classification List established to
support the updates. City Staff respectfully requests that the job descriptions with new ranges be
adopted and approved for the updated Position Allocation Report and new Classification List as
presented.

FISCAL IMPACT: Fiscal Impact - Public Services Department (GMW I, 1I, III) Finance Director - INITIALS

STAFF RECOMMENDATION:

Staff recommends that Council approve the City job descriptions, Position Allocation Report and
Classification List as presented.

MANAGER'S RECOMMENDATION: MANAGER’S INITIALS M.D.B.
MOTION:

SECONDED: APPROVED 0) REJECTED ()

AYES: DISAPPROVED () DEFERRED ()

NAYES:

ABSENT: REFERRED TO:
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